
Neoconsin 2025
Brookfield Conference Center

Set Up October 8, 2025

Event Date October 9, 2025

Vendor Info Packet



Important Information

• We are so glad you are joining us for the Sixth Annual Neoconsin 
Event!

• There are over 100 booths and over 300 attendees registered

• Set up options:  Wednesday October 8 from 1pm- 7pm

   Thursday October 9 from 7am-9am

• Large Item delivery will have a sign-up schedule in 20-minute 
increments

• If you need large item delivery email Kris@badgerlandtrading.com

   before September 2nd

mailto:Kris@badgerlandtrading.com


Location Details



Map

Parking

Entrance

Vendor Fair Area

Keynote 
Speaker

Large Deliveries 
First Bay

Parking

2 Car Ramp Area



New 
This
Year

• We had a bunch of feedback regarding student’s 
attendance and the overlap of designers and students 
causing some backlog. We decided to make a dedicated 
time for the students to eliminate the overlap. 

• 10-11:30 am

Student Preview of the Vendor Fair
(this will be during the Keynote speaker for professionals)

• Noon- 1 pm

Student Specific Speaker with lunch
(this will be in the Collaborate Ballroom)



Wednesday October 8th

• Vendor Set Up 1-7pm
Thursday October 9th

• Vendor Set up 7am-9am
• Student Preview of Vendor 

Fair from 10-11:30 during 
Main Keynote Speaker

• Vendor Fair: 11 -5 pm
 Connect Ballroom
• Lunch:  Noon – 1:30
 Within Vendor Fair
• Happy Hour: 3-5 pm 
 Within Vendor Fair
• Tear Down starting at 5pm
• Cash Bar available all day 
• Any questions- there will be a 

reception desk manned 
outside the Exhibit Hall

• Thank You Again for 
participating!



Booth 
Information Each 8 x 8 and 8 x 10 Booth comes with:

• Black Pipe and Drape
• 1 table and 1 chair
• Black tablecloth- will go to the floor
• Carpeted Floor
• Electric is not included and must be ordered through IIDA.wi.org and is $80 
• If you are participating in the Raffle- Keep your raffle prize in 

your booth- we will send the winner to your booth to pick it 
up

• If you do not need your table and chair,  you must let us 
know- also let us know if you need extra tables or chairs 
email kris@badgerlandtrading.com



Details for 
Setup

Event Space Set Up
• Vendors can start set up on Wednesday 

the 8th from 1pm to 7pm

• Set Up on Thursday the 9th starting at 7 
am

• Must be set up before 9:00 am

• Tear Down must occur after 5pm on the 
9th

• We do not have access to the Brookfield 
Conference Center on Friday the 10th

• Area Rental will be tearing down the pipe 
and Drape at 7pm on the 9th

• Access for set up is through the front 
entry unless large delivery is needed



Loading and Unloading Information

• Loading Dock area for large 
deliveries- see schedule next 
slide

• (2) Car Ramp spots in rear of 
building can be utilized as well

• Car Ramp area is first come first 
served- no schedule will be set 
up

• You can also bring small hand 
carts through the Main front 
entrance

• Be careful if using the front 
entrance- they just replaced the 
doors due to damage from 
loading/unloading



Large 
Delivery 
Schedule

• 20-minute Time slots
• Be on Time
• Order was determined by registration 

date/time

Time Name Company

1:00 Alyssia Magnuson Two Point/ Milliken

1:20 Liz Nelson Ceramic Tileworks

1:40 Shpresa Tairi Wilsonart/ Alpine Plywood

2:00 Matthew Cottick MT Cottick Contract, LLC

2:20 Tim Coyne Coyne Associates

2:40 Jackson Woods The HON Company

3:00 Mike Norfolk Norfolk Contract/ Kwalu Healthcare

3:20 Peter Kordus M & M Office Interiors, LLC

3:40 Tina Kozak Offices To Go

4:00 Michelle Mintzlaff Global Furniture Group

4:20 Mark Kuepper Insulation and Supply- IS Tile and Stone

4:40 Megan Matola Level Reps



Shipping 
Instructions



Exhibitor 
Rules and 

Regulations



Booth Personnel & Other Info

• If you are having more people in your booth than you listed during registration, please register them as 
a guest for lunch purposes and email kris@badgerlandtrading.com  so we can add them to the list for 
name tags. This needs to be done before October 1st

• Vendor nametags will be placed in your booth- do not go to the registration desk when you come to the 
show for the nametags

• Your box lunches will also be placed in your booth prior to the show start. If you do not register your 
additional staff in the booth, they will not be provided a lunch

• If you have any dietary restrictions, please email kris@badgerlandtrading.com so we can accommodate 
your needs

• Vendor Map location will be emailed out prior to the 
show 

mailto:kris@badgerlandtrading.com
mailto:kris@badgerlandtrading.com




Door A Door B Door C



• Tear down cannot begin until after 5pm 
on the 9th

• There is not a delivery schedule for pick 
up- it is first come first served

• Access available to the Event Space until 
9 pm on the 9th

• Area Rental will be tearing down 
pipe/drape/tables/chairs on the 9th 
starting at 7pm



Thank you!
This event would not be possible without your 

support. The Neoconsin committee would like to 
thank you for your participation and hope to see 
you again next year! Next year’s event will be in 

Brookfield WI at the Brookfield Conference 
Center on October 15, 2026! Mark your 

calendars☺
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